Provider Account: Correcting Signature on provider account

These directions will walk you through the steps to correct your name when you go to sign your
attendance, contracts or any other submissions.

1) From your dashboard look to the far right top side of the screen and click on the sprocket Icon
this is where your “Account Information” on your login is stored.

1) Click on Sprocket

M Home Business~  Profle~  Contracts ~  Enrollments ~  Attendance ~  Documents ~ Sites: |:| v| Profile] 20202021 v|  Hello mwest@elc-marion.org!  CbLog Off ¥ @

Coalition Messages

Broadcast Messages

Manage Sites No messages to display. No notifications or alerts to display.
Manage All Sites

Manage Users
Manaae All Users

1) Click on Sprocket

Enhanced View

Settings and Account Informa

oile;  2020-2021 v  Hello mwest@elc-marionorgl C*LogOff £¥ @

2 Account Information

A Update User Account Information

Please update your account details to continue

. -
First Name Marcelle

Middle Name

Last Name * West 2) User |nf0

Suffix .

*
Phone Number (352) 369-2315

cancel a

3) Save

2) Update your user information
3) Click “save”
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